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The purpose of this Master Administrator application guideline is to show, how to easily register and apply for a
BMW GROUP PARTNER PORTAL Master Administrator account.

The prerequisite is that your company already has an official BMW supplier number available.

An active BMW GROUP PARTNER PORTAL account gives you access to useful information and applications ensuring
smooth collaboration. Before getting access to the BMW GROUP PARTNER PORTAL and adding new users, your
company needs to register a Master Administrator.

The Master Administrator is responsible for the administration of the users associated to the company’s supplier
number(s), which includes the approval of registrations, the assignment of roles or the appointment of other

administrators.

How to change a Master Administrator, for instance in case of changed responsibilities, is also covered in this
guideline as well as some other useful tricks to quickly get started.
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2. HOW TO GET TO THE BMW GROUP PARTNER PORTAL.

How to get to the BMW GROUP PARTNER PORTAL.

(|| Search for
,BMW GROUP PARTNER
PORTAL” or directly use
the link below.

https://b2b.bmw.com

Google n | bmw group partner portal | X &

2 Alle @ Shopping [ News [I] Bilder [¢] Videos i Mehr Einstellungen  Suchfilter

Ungefahr 7.440.000 Ergebnisse (0,40 Sekunden)

|https:llb2b.bmw.com l web ) regis... * Diese Seite Ubersetzen

Registration - BMW Group Partner Portal - B2B Portal

Admission Master Administrator and Portalaccount. You already have a supplier number with
the BMW Group, but you have not yet been admitted to the partner ...

https://b2b.bmw.com » web ¥ Diese Seite Ubersetzen

Home - BMW Group Partner Portal - B2B Portal

BMW Group Partner Portal. EN. DEEN. EN. DEEN. Registration - User Registration -
Purchasing - Purchasing - Direct Material - Purchasing - Indirect Material ...
Registration - User Registration - International BMW Locations - Terms of Use

https://logindaten.com > bmw-login-2

Bmw Login - Registration - Bmw Group Partner Portal - B2B ...

21.02.2021 — Admission Master Administrator and Portalaccount. ... A short moment after
receiving the e-mail, you can log in to the BMW Group Partner ...

Q
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3. REGISTRATION WITHIN THE BMW GROUP PARTNER PORTAL.

Registration within the BMW GROUP PARTNER PORTAL.

BUW &) === oo~ BMWGROUP PARTNER PORTAL
(|| Click on the ,Register”

button as shown on the
image.

55

Password forgotten?

™
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NEW MASTER ADMINISTRATOR.
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4. NEW MASTER ADMINISTRATOR.

a. Downloading the Master Administrator application form.

<. | Download the Master
Administrator
application form (PDF
file) by clicking on the
link shown on the
image.

Please always use the
link, as the file might be
updated regularly.

W ) e BMW GROUP PARTNER PORTAL
Registration Puichasing Help

REGISTRATION.

ADMISSION MASTER ADMINISTRATOR AND PORTALACCOUNT.

You already have a supplier number with the BMW Group, but you have notyet been admitted to the partner portal?
Request new Master Administrator/ Request new User Registration

Hese you can apply for admission with just e few clicks. The prerequisite is thet your company has a mester adminisirator. HefShe manages sllthe users of your
company and ensures that you will receive 8 user name and passward for the first fg-in after you have submitted your application by &-msil

If your registration fails becauss your company has not yet registered 2 valid master administrator, confirm inthe "Request Admission” dislog boxthst vou want tor
apply for 8 "Master Administrator” and enter the required dats.

Please pri i onyour business paper and have it signed by your managing

directori & b}fure uploading it via the upload button.

Once you Loz s Tt r 'you & usenname and password for the first time log-in by e-mail

A snort moment after receiving the e-mail, you can fog in to the BMW Group Partner Portal wit Pl chy the pessword i to sstring of

your choice and use "Deposited Knowdedge for Password Reset” to keep you working even if you forget your pessword,

LOGIN PARTNER PORTAL.

» Login Site

BECOME A PARTNER.

You want to apply as a partner of the BMW Group and are not vet registered in
the BMW supplier dstabase? Then we will b happy to help you —you sre only
two steps away from approval.

Step1

In order to be spproved you need to apply for & so-called D-U-N-S number
[data Universal numbering system). Since its introduction in 1852, it has been
used chearly identify vide snd it is and used
by the Associstion of the Automofive Industry (VDA). You will recewe the
number free of charge via the universsl identification system onthe Bisnode
nilstform (unique partner identificetion kel

Step2

After you have received the number, you can apply for admission to the BMW
Group viathe "Apply as a partner” section.

We sre lnoking forward to meeting you.

Apply as 8 pariner

PENDING APPLICATION.

You have already logged in with your D-U-N-S number, but have not yet sent
your appiication as & psrtner? Then, you can viewyour previous information
here and process it further. We are looking forward to receiving your
applicstion.

BMW EMPLOYEE REGISTRATION.

As 3 BMW employee you can request the accesstothe Pariner Portal directly

EN
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4. NEW MASTER ADMINISTRATOR.

b. Filling out the Master Administrator application form.

,New registration as a
Master Administrator” is
preset.

Fill in your:
- Supplier number
- Company name

Fill in the information of
the new Master
Administrator:

- Given name / Surname
- E-Mail address

- Telephone number

Print both pages and
sign the form (page 1
and 2).

Master administration for the Partner Portal of the BMW Group

I @ New registration as a master admini I
O Change master administrator

To register @ master sdministrator BMW needs the confirmation of your enterprise on the
business paper of the Society for which the master sdministration is applied for. This
confimmation must be signed by the business manager or power of procurstion.

W need the following informstion:
Please fill in all fields. Only completely filed spplications are valid!

Supplier number.

123456 - 10
Company name

John Smith Enterprises Ltd.

‘Given name: Sumame:

George Stone
3 | —
george.stone@smith-enterprises.com

Telephone number:
+44 7654 321

when
Current sdministrator
Given name: Sumsme:

MNew sdministrstor
Portal-Login

7
Signat %;sirﬁss mansger | power of procuration
—

Mew masteradmin registration: plesse go to hitps:#h2b.baw.com/en'web/babirepistraton to register and upload this
form. For a changs in masteradmin please send this form to itsd-english@bmw.com menfioning KB article

Supplementary Terms and Conditions for Administrators:
The following terms and candiions apply to master sdministrators / sdministretars.

The master sdministrator / sdministrstor shall be the partner companies’ central organizetional
paint of cantsct in connaction with the use of the Portal. He is responsible for the orgsnizstion and
rdination of electronic i betwsen parner s and BMV. To essist him,
partner compsnies with more than one registered portsl user shall designste st lesst ane further
sdministrstor a5 8 deputy. Further deputies and, for decentralized user sdministration. addiional
i may be desi The master i i i shall, in genersl,
receive sll information relsting to the cperation and use of the Portal server snd shsll have sccess
to all dsta of the Fortal server intended for his company. A mester sdministrstor | sdministrator
shell be designsted by esch pariner compsny snd shall sct on its behslf. The master
i ' i is ible for sssuring that only requests for access from
suthorized persons sre forwarded or nofified to BMVY. He shall be personally responsible for the
Soeed eees e s oo dn WS- g user’s position o

vileges with that user's

Please note, that only E-Mails belonging to oo o en eery

\panies and the pariner

e physical persons are accepted. No shared user informstion sither

st BMW is entitied to

accounts, free mail accounts or functional roup Perinr Fortal for

onfirm that the above-

inboxes are accepted as stated in the General =sones suw oo
Terms and Condition of Use.

3 of Use for the BMW

John Smith Tk Swith

Name in block letters Signature
Business manager | power of procuration

Business manager | power of procuration

New masteradmin registration: plesse go to hitps:h2b.brw.com/en/web/b2birepistration to register and upload this
form. For  changs in masteradmin piease send this form to itsd-enplish@bmw.com mentioning KB articke
KEM10817
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4. NEW MASTER ADMINISTRATOR.

c. How to request a new Master Administrator account.

e B o BMW GROUP PARTNER PORTAL BNV
Once the form is Registration Purchasing Help
completed, you can
submit it in the BMW REGISTRATION. LOGIN PARTNER PORTAL.
GROUP PARTNER e - : . ) Lognste
PORTAL by registering a
new Master BECOME A PARTNER.
Administrator. e o e et
two steps sway from approval.
Step1

Click the marked link to
access the section
where forms are
uploaded to.

In order to be spproved you need to apply for & so-called D-U-N-S number
[data Universal numbering system). Since its introduction in 1852, it has been
used chearly identify companies worldwide snd it is recommended and used
by the Associstion of the Automofive Industry (VDA). You will recewe the
number free of charge via the universsl identification system onthe Bisnode
i (unique partner identification key).

il

Step2

After you have received the number, you can apply for admission to the BMW
Group viathe "Apply as a partner” section.

We sre lnoking forward to meeting you.

https://b2b.bmw.com/
en/web/b2b/user- 2 -

registration ADMISSION MASTER ADMINISTRATOR AND PORTALACCOUNT.
plication
You already have a supplier number with the BMW Group, but you have notyet been admitted to the partner portal?
Request new Master Administrator/ Request new User Registration PENDI NG APPLICATION'
can apply for admission with just & few clicks. The prerequisite s thet your company has a mester administrstor. HefShe manages sllthe users of your Youhave Gh?ﬂﬂ!‘ Iogged in'with your D-U-H-3 number, but have not yet ?E"l
dny and ensures that you will receive & user name and password far the first fog-in after you have submitted your application by &-msil your appiication Lt partner? T"ﬁ'riﬂif BN View your previous infarmation
If your registratian fails because your company has not yet registersd & valid master administrator, confirm inthe "Request Admission” dislog boxthat you want to “f_’ﬁ"ﬂ process it further. We are looking forward to receiving your
apply for & "Master Administrator” and enter the required dats. applicstion.

Please print the PDF for the new instsliation or change of the master sdministrator on your business paper and have it signed by your managing
directorirepresentative (5o 1) before uploading it viathe upload button.

Once your request has been processed, the BMW Group will send you & usemame and password forthe first time log-in by e-mail BMW EMPLOYEE REGISTRA‘"ON_
A short moment after recetving the e-mail, you can log into the BMW Group Partner Portal wil Pl cohy the password i to sstring of

your choice and use "Deposited Knowdedge for Password Reset” to keep you working even if you forget your pessword,

As 3 BMW employee you can request the accesstothe Pariner Portal directly
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4. NEW MASTER ADMINISTRATOR.

d. Submission of the request for a new Master Administrator account.

B (%) == oo BMWGROUP PARTNER PORTAL B
(.| Fillinyour:
-BMW Supp“er Number Registration Purchasing Help
- Supplier’s Plant Code

>Registration > User Registration

REQUEST A NEW USER ACCOUNT.

2 Submit your request by
clicki ng “Continue”. You can send a request to register a new user account to your master administrator viathe application below.
Note for BMW Employees:
In case the BMW As a BMW employee you can request the access to the Partner Portal directly viathe BMW Intranet. Please click here.
@ supplier number is not Aty R maticn

listed in the system, the
user will be redirected

S To apply for registration please give your supplier number and plant code:
27042021 (v1.2) | BMWAG | e fieigs marked with asterisks are mandatory.

. *BMW Supplier Number: 123456 eg. 123456 Info
to set up a new supplier *Supplier's Plant Code: 0 2g.10 Info
number (not scope of n ——
this guideline).
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4. NEW MASTER ADMINISTRATOR.

d. Submission of the request for a new Master Administrator account.

e ) =G o BMW GROUP PARTNER PORTAL L

@ If there is no other user

registered as Master Registration Purchasing Help

Administrator, a prompt

to app|y fOf' thiS position >Registration > User Registration

will be displayed in the

R SEETom, REQUEST ANEW USER ACCOUNT.

You can send a request to register a new user account to your master administrator viathe application below.
In order to proceed, click
“ Note for BMW Employees:

on “Apply for a master Asa BMW employee you can request the access tothe Partner Portal directly viathe BMW Intranet. Please click here.

admInIStrator Apply for a master administrator's registration

registratio n”. No master administrator exists for the supplier nUMber you entered.

27.04.2021 (v1.2) | BMW AG
' Amaster aomi fortne of the Users associated 1 his COMPany's SUPPIIer NUMDEN(S), Which INCIUGES the approval of regi i of roles, the
administrators, a.0.
Please pay particular attention to the ¥ i for master i in the General Terms and Condition of Use (Section 13).
If there is another user Find a short description of the registration process in the FAQ .

registered as Master Wolld YU IKE10:2ppl Tof & on 2.2 Master

Administrator, a prompt B “Apply for a master adminisirator regisiration || No, cancel

to apply for a new user

will be displayed in the

blue section (not scope

of this guideline).
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4. NEW MASTER ADMINISTRATOR.

d. Submission of the request for a new Master Administrator account.

B (%) == oo BMWGROUP PARTNER PORTAL B

i Fillin your
- First Name / Last Name
- E-Mail Address
- Telephone Number

Click on “Upload” button
to add the master admin
form previously filled
out and stored locally.

Select the checkbox
confirming BMW AG'’s
collection, processing

and use of personal
data.

Click on “Create” button
to submit the request.

Registration Purchasing Help

>Registration > User Registration

REQUEST ANEW USER ACCOUNT.

You can send a request to register a new user account to your master administrator viathe application below.

Note for BMW Employees:
As a BMW employee you can request the access to the Partner Portal directly viathe BMW Intranet. Please click here.

Apply for a master administrator's registration

- Supplier number. 123456 Please note, that only E-Mails belonging to physical
27.04.2021 (v1.2) | BUW AG Please complete your personal data: H
The fields marked with asterisks are mandatory persons are accepted. No shared accounts, free mail
* First Name: [Geoe accounts or functional inboxes are accepted as
* Last Name: Stone H HY
ol s n — stated in the General Terms and Condition of Use.
* Telephone Number: +44 7654 321
* Signed registration letter: n \_Form_EN pdf | Upload |
B I | consent to BMW AG's collection] ing, and use of my personal (Details) I
data
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4. NEW MASTER ADMINISTRATOR.

e. Login to the BMW GROUP PARTNER PORTAL.

BMW &) <o <oo- BMWGROUP PARTNER PORTAL B v
@ Once the registration
process has been

completed, you will

receive two emails gelher withour -

within 72 h. One with the T , george.stone

username and the other ; . . =

with your initial ‘ = : pem————

password. , L .
n Use the provided = ey renad

information to access the e

BMW GROUP PARTNER .3 g e,

PORTAL.

@ After the initial login, you
will be prompted to
change the password.
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CHANGE OF MASTER ADMINISTRATOR.
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5. CHANGE OF MASTER ADMINISTRATOR.

a. Downloading the Master Administrator application form.

BMW &) <o <oo- BMWGROUP PARTNER PORTAL v
<. | Download the Master Registration Purchasing Help
Administrator
application form (PDF REGISTRATION. LOGIN PARTNER PORTAL.
file) by clicking on the : . % e
link shown on the
BECOME A PARTNER.

image.
You want to apply as a partner of the BMW Group and are not vet registered in
the BMW supplier dstabase? Then we will b happy to help you —you sre only
two steps away from approval.

Step1

In order to be spproved you need to apply for & so-called D-U-N-S number
[data Universal numbering system). Since its introduction in 1852, it has been
used chearly identify vide snd it is and used
by the Associstion of the Automofive Industry (VDA). You will recewe the
number free of charge via the universsl identification system onthe Bisnode
nilstform (unique partner identificetion kel

Please always use the
link, as the file might be
updated regularly.

Step2

After you have received the number, you can apply for admission to the BMW
Group viathe "Apply as a partner” section.

We sre lnoking forward to meeting you.

Apply as 8 pariner

ADMISSION MASTER ADMINISTRATOR AND PORTALACCOUNT.

G

You already have a supplier number with the BMW Group, but you have notyet been admitted to the partner portal?

PENDING APPLICATION.
Change Master Administrator
Ifthere has been & change of employee or if the master administrator hasto be chan - ge of the master ou have already logoed in with your D-U-H-S number, but have not yet sent
administrator on your business paper and have it signed by your managing dirsctorir (2pplication Master Administration), ten please send it s a YOUE I G s & b e ) YO EB wiewry OO eV 25 AT Sl
scantothe e-mail address specified on the form. hiere and progess it further. We ars looking forward to receiving vour
s 500N as your request is processed, the BMW Group will send you the information of the change by e-mail. application.
Naote:
An active Partner Portal account givesyou accessto many and appli for th . &t the beginning you can only use some standard BMW EMPLOYEE REGISTRATION.

‘applications. Find out what other applications you need and followthe approval information on the detail pages.

As 3 BMW employee you can request the accesstothe Pariner Portal directly
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Choose ,Change Master
Administrator”.

Fill in your
- Supplier number
- Company name

Fill in the information of
the new Master
Administrator:

- Given name / Surname
- E-Mail address

- Telephone number

- Portal Login

Fill in the information of
the current Master
Administrator:

- Given name / Surname
- Portal Login

Sign the form (page 1
and 2).

5. CHANGE OF MASTER ADMINISTRATOR.

b. Filling out the Master Administrator application form.

Master administration for the Partner Portal of the BMW Group

istration as a master administrator
n I Ochanga master administrator I
register s master sdministrator BMVV needs the confirmation of your enterprise on the

business paper of the sosiety for which the master sdministration is applied for. This
confimation must be signed by the business manager or power of procurstion.

Wz need the following information:
Please fill in all fields. Only completely filed spplications are valid!

Supplementary Terms and Conditions for Administrators:
The following terms and candiions apply to master sdministrators / sdministretars.

The master sdministrator / sdministrstor shall be the partner companies’ central organizetional
paint of cantsct in connaction with the use of the Portal. He is responsible for the orgsnizstion and
rdination of electronic i betwsen parner s and BMV. To essist him,
partner compsnies with more than one registered portsl user shall designste st lesst ane further
sciministrstor as & deputy. Further deputies and. for decentralized user sministration. sdditonl
may be desi The master i i i shall, in genersl,

receive sll information relsting to the cperation and use of the Portal server snd shsll have sccess
to all dsta of the Fortal server intended for his company. A mester sdministrstor | sdministrator
shell be designated by esch pariner company snd shall sct on its behsl The mester
' is for assuring thet onlv requests for scoess from

Supplier number: . anally responsible for the
123456 - 10 Please note, that only E-Mails belonging t0 = & users positon o
’
. privileges with that user's
fohn Smith Enterprises Lid. physical persons are accepted. No shared e compmyor 0 ety
Hew master scrirsralr accounts, free mail accounts or functional s user nformtion eher
‘Given name: Sumame: . . u 1= = °
George Stone inboxes are accepted as stated in the General 'Group Paner Foral for
& i confirm that the abowe-
Esilacdress: Terms and Condition of Use. smenfioned BMW Groun
george.stone@smith-enterprises.com ons of Use for the BMW
Telephone number:
+44 7654 321
Ad:ihnnal ion when ing the master.
Current sdministrator
n . —
Lucy Brown
— John Smith John Swith
Lucy.Brown Mame in block letters. ) Signature )
‘New sdmin: C Business manager | power of procuration Business manager | power of procuration
B e
George.Stone
7 .
s.gnal %;slrﬁss ‘manager | powsr of procuration
O
Mew masteradmin registration: please go o htips:/h2b bomw.com/en/weh/b2tirenistration to ragister and upload this
Mew masteradmin registration: please go to hitps:Mb2b. bmw.com/en‘web/b2biregistration te register and upload this form. For a change in mastersdmin please send this form to itsd-enplishi@bmw com mentioning KB articie
form. For a change in masteradmin please send this form to ilsd-english@bmw com mentioning KB article KBM10517
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5. CHANGE OF MASTER ADMINISTRATOR.

c. How to request the change of a Master Administrator account.

@ In case you are % | To I itsd-english@bmw.com
requesting a change of

.. Send ‘ Cc |
Master Administrator for = |
the BMW GROUP Subject Request for change of Master Administrator.
PARTNER PORTAL, please
send the Signed form as EZl Masteradmin_Form_EN.pdf G
an attachment to: ud | SRELL
itsd-english@bmw.com
mentioning KB0110517
R ] ™~
'-.:;n:-'-_»mul
e P
e
= Loz e
7=y
l-——l-% o v
. — i -

| Byt~
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5. CHANGE OF MASTER ADMINISTRATOR.

d. Login to the BMW GROUP PARTNER PORTAL.

BuW . (%) <o= -~ BMWGROUP PARTNER PORTAL NV

@ Once the request has
been sent, you will
receive an email within

72 h to confirm the ” -
change of Master g ] george stone
Administrator in the ; . Y Password
BMW GROUP PARTNER : = : —————
PORTAL. . : ; : :
./ Register
n Use your existing e i
Username and Password . :
a w

to access the

BMW GROUP PARTNER
PORTAL and your profile
has now been updated to
reflect the new
authorities.
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6. CONTACT.

For specific questions or in case of system issues.

e @) <o === BMW GROUP PARTNER PORTAL SEARCH Q ENv & g

Collaboration Departments Applications

HELP.

— T
SUPPORT —

If you are unable to solve your problem with the online help, please contact the IT Service Desk (USC) at + 49 89 382-55455 (English) or via email at itsd-
english@bmw.com.

The IT Service Deskis available 24 hours a day, 7 days aweek.
Please keep the following information ready when you make the call:
Your supplier number

Portal user name(s}

Provide as much details as possible about your technical problem, browser configuration and operating system {for technical questions).
Details about your contact person at the BMW Group (if you have any questions about admission).

Your prablem will be captured by the IT Service Desk team and forwarded to the appropriate suppart group of the BMW Group via a hotline ticket. Your request will

be processed immediately. USER MANUALS
Please report disturbances and sy problems ively by telep! IT Senvice Desk. This is the only way for the employee to be able to query allthe
necessary information for quick error analysis and resolution, > Information User Management

> Information Password Management
Important: If you're no satisfied with the way your question [ problem has been solved, you have the option to reopen the ticket with an appropriate remark. Click:
hittp/fitsmsrc.bmwgroup.neti or call +4% 89 382-55455.

For question with regards to: Support for BMW GROUP PARTNER PORTAL.
Web: https://b2b.bmw.com/en/web/b2b/help

E-Mail: itsd-english@bmw.com

Phone: + 49 89 382-554 55 (Spoken language English, 24/7 availability)
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