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OVERVIEW

1. How to apply 

1.1. - D-U-N-S Number

1.2. - Registration

1.3. - Vendor data and contact data (incl. chinese letters)

1.4. - Bank Data

1.5. - Riskde2management

1.6. - Documents

1.7. - Invitation or application

1.8. - Confirm data

2. Update your supplier data via B2B

2.1. - Requirements

2.2. - Register as a master-administrator

2.3. - Start the app – „SUPPLIER DATA MAINTAINANCE”

Guidance Vendor
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1. HOW TO APPLY AS SUPPLIER VIA B2B
1.1. D-U-N-S NUMBER

Prerequisites for the application process

If you cannot find your 

company on the D&B landing 

page, you will be directed to 

your D&B partner contact in 

your country to obtain your D-

U-N-S Number by clicking 

'HERE'.

1

Guidance Vendor

- To apply as a vendor, you need a valid D-U-N-S Number.

- You can apply for a D-U-N-S Number via DNB at the following link:

   https://www.dnb.com/en-us/smb/duns/get-a-duns.html
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1.2. REGISTRATION

Guidance Vendor

2

3

Registration

Via the BMW Group Partner 

Portal you can start your 

application: 

https://b2b.bmw.com

1

2

Then click „Register“3

Select the language “English”
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1.2. REGISTRATION

Clickguide vendor 
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1.2. REGISTRATION

Registration

Please click on  „Become a 

vendor“.1

Guidance Vendor 

1

You can enter your email 

address to receive an email 

with a link tp start the 

application.

2

2
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1.2. REGISTRATION 

Registration

Press „weiter“ (= next). 

Guidance  Vendor

1
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1.3. VENDOR DATA AND CONTACT DETAILS

Company data and contact details

To complete the initial 

registration, please provide 

your company information..  

1

Guidance  Vendor

1
2 If you are applying to supply the 

BMW Group with parts for car 

production, raw materials, or 

production technology, 

please check the box 

'Additional Information'.

2

3

3
Have you flagged the 

'Additional Information'? 

First, please press 'Save' and 

then click on 'Show and 

Change Position.' A map will 

appear, displaying your 

location and geographical 

details for confirmation. This 

information is crucial for your 

natural hazard assessment. .

Press „Next“ to contiune.
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1.3. VENDOR DATA AND CONTACT DETAILS (CHINA)

Company data and contact details → Chinese letters for chinese vendors only

Guidance Vendor

4
Please press "Data entry for 

local language" (Chinese 

only)

5

For all vendors located in China, 

the 'Name' and 'Address' of 

the vendor must be provided in 

Chinese characters, as this is a 

legal requirement for 

communication with the 

Chinese government.

4

5

Please maintain your Chinese 

characters for the following 

information:

• Name of the company

• Additional name (if relevant)

• Additional name/address (if 

relevant)

• City

• Street
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1.3. VENDOR DATA AND CONTACT DETAILS

Company data and contact details

Maintain your tax data. 

Continue with  „Next“. 

1

Guidance Vendor
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1.4. BANK DATA

Maintain Banking Data

Maintain your bank data. 

Continue with  „Next“. 

1

Guidance Vendor
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1.5. RISKMANAGEMENT

Riskmanagement

1

Guidance Vendor

New risk preventation 

questionaire only  required for 

suppliers applying for series 

parts production.

Continue with „Next“

1
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1.6. DOCUMENTS

Documents

Guidance Vendor 

1
Please upload your letterhead, 

official registration 

documents, or W8/W9 forms, 

or any similar documents of 

your company in Roman 

letters.

Continue with „Next“.

1
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1.7. INVITATION OR APPLICATION

Invitation or Application

1

Guidance Vendor

If you have already been in 

contact with a BMW Group 

buyer and received an 

invitation, please click on 

"Invitation" and enter the 

email address of the buyer 

who provided you with the 

invitation.

Continue with „Next“

1
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1.8. CONFIRM THE DATA

Confirm the data and send the application 

1

Guidance Vendor 

Please check all entered data.

2

3

If all the data is correct, please 

tick the box labeled "I 

confirm…".

and !!! also press:

„Send application“

Your application will be send 

to an applicant inbox. 

If your  application is 

successfully accepted, you 

will be informed via the e-mail 

adress you provided  during the 

application process.

2

1

3
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2. UPDATE YOUR DATA VIA THE BMW GROUP PORTAL
2.1. PREREQUISITES

Prerequisites

Guidance Vendor

BMW Group vendor number         

To obtain the 8-digit vendor number, you must apply for it through the BMW Group Portal, or a representative 

from the BMW Group procurement department will generate it internally for your company and provide it to 

you.

Active BMW Group Partner Portal Account / Registration as a Master Administrator

To gain full access to the BMW Group Partner Portal, your company must designate a Master Administrator.

If you already have a vendor number with the BMW Group, you will also need to register as a "Master 

Administrator" for the BMW Partner Portal. Please complete the registration to obtain a login user account.

The Master Administrator is responsible for managing the users linked to the company's vendor number(s). 

This includes approving new users, maintaining company data, assigning roles to users, and granting additional 

Master Administrator roles (e.g., local and/or proxy) to other users within the company.

With an active account in the BMW Group Partner Portal, you will have access to important information and 

applications that facilitate smooth collaboration.

To update your vendor master 

data in the BMW Group 

database, you will need the 

following:

An 8-digit BMW Group 

vendor number

Active BMW GROUP Partner 

Portal account.

1

2

1

2
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2.2. REGISTER AS MASTER ADMINISTRATOR

Register as a Master Administrator

Through the BMW Partner 

Portal you get access for the 

registration: 

https://b2b.bmw.com

1

Guidance  Vendor 

2

Press „Register“

2

3

Choose your language “EN”

3
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2.2. REGISTER AS A MASTER ADMINISTRATOR

„NEW“ PROCESS TO BECOME A MASTER ADMIN AND CHANGE A MASTER ADMINISTRATOR 

Guidance Vendor

A user from a vendor can 

initiate the process within the 

BMW Group Partner Portal in 

the application 'Maintain 

Vendor Data' under the 

menu '1. Contact 

Information' -> 'Master 

Administrator' to create a 

new admin or to change an 

existing admin.

After providing the details of the managing director/CEO and the new Master Administrator(s), the managing director/CEO will 

receive an email to approve the new Master Admin or to update the 'Changes to Contact Partners' data.

Only when the managing director/CEO confirms the workflow will the new Master Administrator receive an email confirming their

new role as 'Data Confirmed and Accept Role as Master Administrator,' or they may choose to deny it with the response 'Deny 

– I won’t be the Master Administrator for my company.'

Once the Master Administrator(s) is confirmed, the workflow is complete, and changes will be reflected automatically within 30 

minutes in the BMW Partner Portal User Administration.

If the Master Admin does not have a user account in the BMW Group Partner Portal, they must first register in the BMW Group 

Partner Portal to complete the workflow.
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2.3. START THE APP – „SUPPLIER DATA MAINTENANCE”

Login in BMW GROUP Partner Portal

Login via BMW Group Partner 

Portal

https://b2b.bmw.com

1

Guidance  Vendor

2

Login with your username and 

password

21

3

Choose the language 

“EN”

3
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2.3. START THE APP – „SUPPLIER DATA MAINTENANCE”

Starten der App – „LIEFERANTENDATEN PFLEGEN“

4

Guidance   Vendor 

5

To start the app press “Start”.
6

Please maintain the search help 

for "SUPPLIER DATA 

MAINTENANCE."

Click on  „Application“ and 

press „All Apps”.

4

5

6

4
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