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1.4. - Bank Data

1.5. - Riskde2management
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1.7. - Invitation or application

1.8. - Confirm data
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2.1. - Requirements
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1. HOWTO APPLY AS SUPPLIER VIA B2B
1.1. D-U-N-S NUMBER

Prerequisites for the application process

If you cannot find your

gy ol e DEE el -To apply as avendor, you need avalid D-U-N-S Number.

page, you will be directed to

your D&B partner contact in

your country to obtain your D- - You can apply for a D-U-N-S Number via DNB at the following link:

L https://www.dnb.com/en-us/smb/duns/get-a-duns.html
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1.2. REGISTRATION

Registration

Via the BMW Group Partner
Portal you can start your
application:

https://b2b.bmw.com

eole %) = ==~ BMW GROUP PARTNER PORTAL ENv

n Select the language “English”

| Portal Login

.

n Then click ,,Register*

7™

m . | ,m.i |
i '-I‘-. H e
o f
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1.2. REGISTRATION

goe % == = BMW GROUP PARTNER PORTAL ENv

> Registration

REGISTRATION

BECOME AVENDOR.
AREYOU ALREADY ABMW GROUP PARTNER AND NEED ACCESS TO THE PAR... g
BMW EMPLOYEE REGISTRATION. N
Clickguide vendor Seite 5

CONFIDENTIAL



1.2. REGISTRATION

Registration

Please click on ,,Become a
vendor*.

n You can enter your email
address to receive an email
with a link tp start the
application.

Guidance Vendor

n BECOME AVENDOR.

&8l & o = BMW GROUP PARTNER PORTAL

> Registration

REGISTRATION

P

Become avendorin 3 steps

Step1
To apply as 2 new vendor, you mast provide a D-U-N-S number (data Uni L Sinceits in 1962, & has identify
3 ide anditi

and used by thy iation of the tive Industry (VDA). You getth free of chargeviathe

np
universal identification system onthe Eisacde platiorm (unique partner identification key).

Adter iving the DUNS ber, y rt the application by entering your e-mail address inthe area below.

Further i the appli pr can Guideline

Swep3
As soon as your application has been accepted by the BMW Group, you will receive an automatically generated email with the assigned supplier number.

Your company is not a partner of the BMW Group snd does not have & supplier number yet?

Please apply here by entering your emai address. You will raceive 3 registration venfication codewithin the next few minutes, which you can useta login on
the following page.

E-mail address: [Pieaze enter your e-mail adress n
[ Back |
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1.2. REGISTRATION

Registration

n Press ,weiter” (= next).

Grove & = ==== | DB - Lieferantendatenbank - Supplierdatabase

BMW Supplier Database.
Your registration was successfull.

You can now continue your application.

‘You can enter your company data in the following steps.

Please also have the following documents ready:

+ Commercial register excerpt or W8/W9 form as PDF document.
* Iflocated in China, the company name including company name and address in Mandarin as o POF document.

In case of an application without previous contact to the BMW specialist purchasing department, this is an additional
requirement:

s Documents about your company and product/service range as a PDF document

After processing you will receive a feedback by e-mail.
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1.3. VENDOR DATA AND CONTACT DETAILS

Company data and contact details

gkole & == === | DB - Lieferantendatenbank - Supplierdatabase
To complete the initial
registration, please provide
your company information.. BMW Supplier Database.

Your company data.

re2re TN

If yOU are applying tO Supp|y the Please enter your company data below. Fields marked with * are mandatory but we ask you to fill as much information as
BMW Group Wlth pal"ls for car n possible to support our selection of suppliers.
production, raw materials, or .
production technology, Legal Entity BPN | \
please check the box Company Name* stephan td | Address BPN | |

'Additional Information' Name Extension | ] Site BPN | \
. extra field (nome/adr) | ]

n Have you flagged the D-U-N-5® No.
'Additional Information'?

First, please press 'Save' and

Company Cateno-X

X Address

then click on 'Show and Street* | ] Country* [Gemany <]
Change Position.' A map will Postcode* / City | ! | State® [ <]
appear, displaying your Postcode / PO.Box | ] | Pay Scale | ~]
I a o Category
ocation and geographical Pay Scale Area | <]
details for confirmation. This
information is crucial for your
natural hazard assessment. .

Contact Additional Information
Press ,Next* to contiune. Phonee | T B ot o e n

Internet Address | ]

E-Mail Address™®

Geographical data

Bitte geben Sie eine cllgemeine und keine Latitude [decimal]
personengebundene E-Mail Adresse des Unternehmens n

ein Longitude [decimal]
Please direct your inquiry to standortrisiken@bmw.de.
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1.3.VENDOR DATA AND CONTACT DETAILS (CHINA)

Company data and contact details = Chinese letters for chinese vendors only

o gle ® o === | DB - Lieferantendatenbank - Supplierdatabase
For all vendors located in China,
the '"Name' and 'Address' of
the vendor must be provided in Company Cateno-X
Chinese characters, as this is a Legal Entty BPN | ‘
legal requirement for Compony Name [sizphan id | Address BPN [ ‘
communication with the fome Sxension | ' SreERN | :
Chinese government. e emefodt) | '
D-U-N-5@ No.
Address
Please press "Data entry for Street* [Jemerst 5 ] Country* [Ghna <
n local language" (Chinese Posteode™/ ity Stote” [ v
only) Postcode / PO.Box | 1 [ | ngteségl; | v‘
n Pay Scale Area | v
%e @& - == DB - Lieferantendatenbank - Supplierdatabase
Contact
H Please maintain your Chinese R R
characters for the following T —— : e e
information: Bitte geben Sie eine allgemeine und keine H Campony
«  Name of the company personengebundene Efm.:ewir.let resse des Unternehmens F— L.,. ;
 Additional name (if relevant) st ‘
+ Additional name/address (if — ‘
relevant) o =
» City o —
» Street - —
-
Guidance Vendor Seite 9

CONFIDENTIAL



1.3. VENDOR DATA AND CONTACT DETAILS

Company data and contact details

n Maintain your tax data.

Continue with ,,Next*.

Gkoe & o === | DB - Lieferantendatenbank - Supplierdatabase

BMW Supplier Database.

Stever- und Handelsregisterdaten.

Poge 3of 8 Bﬂck m

Please add the following fields to your company dota.

Steuer- und Handelsregisterdaten

Natural person

Tax Number

Internat SteuerRegNr
VATID

Commercial Reg. No.
Currency®

Country®

[]  Only relevant for EU suppliers

[ | @
[ |
[ |
[ |
|Eumpean Euro hd ‘
|Gen\'|any hd ‘

Additional VAT ID

Country

Create a new European VAT 1D number

VATID |
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1.4. BANKDATA

Maintain Banking Data

Maintain your bank data.

BMW

BMW Supplier Database.
Bankdata

Paga40of9

Continue with ,Nexte. toe ® © === | DB - Lieferantendatenbank - Supplierdatabase

————

To ensure @ smooth payment
Providing the bank account in|

details" section.

E;Ili.ln

Of course, the bank details will be treated confidentiolly.

ickly and reliably.

i

cess, you are kindly requested to provide your bonk details here and update them os needed.
ation allows invaices to be processed
To ensure the correctness of your details, we require official proof of your

nk details. Pleuse upload this proof in the "Enter new bank

Further information en editing and deleting bank details con be found under "Help".

Enternewbonkdetals |
Bank Nome Bank Key SWIFT/BIC Currency
Account Holder Account number IBAN Control Key Reference Details

Guidance Vendor
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1.5. RISKMANAGEMENT

Riskmanagement
New risk preventation - . .
questionaire only required for Eble & <o === DB - Lieferantendatenbank - Supplierdatabase
suppliers applying for series
parts production. _
BMW Supplier Database.
C t th N t“ Questions about risk prevention. Pages ofa m
ontinue with ,,Nex
IIII e
Es ist ein neuer Risikopraventionsbogen verfiigbar, der von Ihnen noch nicht ausgefiillt wurde.
Risk prevention questionnaires
| by BMW at Version | Approval / Edit [
v —
oo Jom——
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1.6. DOCUMENTS

Documents
Please upload your letterhead . .
official registration ’ ésle ® o === DB - Lieferantendatenbank - Supplierdatabase
documents, or W8/W9 forms,
or any similar documents of M oo Dot
. upplier Database.
your company in Roman Provide documents. N —
letters.
continue With ”NeXt“' Please odd your extract from the commerdial register or W8/W9 form as a PDF documen
If located in Ching, please also include the company name including company name and nddmﬁ in Mandarin as o PDF document.
Without this document your application cannot be processed.
Documents
| Date | Document name DATEI
1 |
Filename [[Datei suswahien | ksine susgewshit
[gas]
[Back et |
(e Wpant — Rrogout |
Guidance Vendor Seite 13
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1.7. INVITATION OR APPLICATION

Invitation or Application

tkobe ® o = | DB - Lieferantendatenbank - Supplierdatabase
. GROUP
If you have already been in PP
contact with a BMW Group
buyer and received an ,
0 Brnd q BMW Supplier Database.
|nV|tat|0n’ please ClICk on Your invitation or application data Page 8 09 Back m
“Invitation" and enter the
email address of the buyer n ¥ it
who provided you with the B e
inVitation. Email of the BMW purcha: I|xxxxxxxxx@L)ocx ] I
. . of the purchaser: M.
Continue with ,Next*
LT pplication
IFyou have not yet been in contact with BMW Purchasing and are applying for your first BMW
we need the following information from you:
Saelection of the best for your product
suitoble performance range: - please select - ~
Your company presentation including product/service range as a PDF document:
D Date Document name DATEI
\ I 04082025  Digi Offnen
Filename 04.08.2025 Offnen
Keine susgewshit
=3
[T Allocate to your
IFyou have received an invitation from o BMW employee or a BMW Group partner, pleose enter your invitation cede here so that your application con
be comectly assigned.
Invitation code: ———
e
. G
Guidance Vendor Seite 14
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1.8. CONFIRM THE DATA

Confirm the data and send the application

If all the data is correct, please
tick the box labeled "I

confirm...". E

n and !!! also press:

»Send application®

Your application will be send
to an applicant inbox.

If your application is
successfully accepted, you
will be informed via the e-mail
adress you provided during the
application process.

n Please check all entered data. S rouseor

LDB - Lieferantendatenbank - Supplierdatabase

BMW Supplier Datobase.

Overview. Page Baf @ Dack
b ol of o i s Yous d tored i the dota
protecton mmoums uposmuemcmnum The dow sed HRTW AL
Only ofter o wall you sn.cnllernocheawm o suppler numberrdbeceombwnu\'ou
Wil be infarned of this GUTGmobEally by erail. Even in the event of ¢ rajetBon, you wil be informed aeomBncall by mor.

To s2nd your apEiication you have T8 corectness of your data by Clicking tha cHeckbax Confrm and prass tha bultor “Ssod
apencaton”

| Conmrm the COTTacIess of your dat;

Uincemehmensdoren

Company Contoct
Compony Galary Systams Fra Phone* [E778823473 1
2 Fax | 1
Incernec Address | 1
D-U-N-S®No. [6Z1557387 E-Moil Address® [Saaman3gagma com 1
Adaress. Tox ard Business Count Data
Streecs (5737 Kanan Hd 8411 Tox Number [37- 0642585 1
Posicede J city® (89301 Agours Hits VAT-No. [ 1
Postoode / PO.Bax (833061 [Bgours Ak Commercial Reg. No. [ ]
Country® | Usa < Currancy® [ Uinited States Godar <
Stoce® <
Puy Seale Cotegary > Apuly of the supply of SMW

=

Fay Scaole Area - rnote-_iuls.v_\’;:mowhlsovcrwucﬂon
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2. UPDATE YOUR DATAVIA THE BMW GROUP PORTAL
2.1. PREREQUISITES

Prerequisites

To update your vendor master
data in the BMW Group
database, you will need the
following:

An 8-digit BMW Group
vendor number

Active BMW GROUP Partner
Portal account.

Guidance Vendor

BMW Group vendor number

To obtain the 8-digit vendor number, you must apply for it through the BMW Group Portal, or a representative
from the BMW Group procurement department will generate it internally for your company and provide it to
you.

Active BMW Group Partner Portal Account / Registration as a Master Administrator
To gain full access to the BMW Group Partner Portal, your company must designate a Master Administrator.

If you already have a vendor number with the BMW Group, you will also need to register as a "Master
Administrator" for the BMW Partner Portal. Please complete the registration to obtain a login user account.

The Master Administrator is responsible for managing the users linked to the company's vendor number(s).
This includes approving new users, maintaining company data, assigning roles to users, and granting additional
Master Administrator roles (e.g., local and/or proxy) to other users within the company.

With an active account in the BMW Group Partner Portal, you will have access to important information and
applications that facilitate smooth collaboration.

Seite 16
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2.2. REGISTER AS MASTER ADMINISTRATOR

Register as a Master Administrator

Through the BMW Partner
Portal you get access for the

registration: E
https://b2b.bmw.com

Sole @) == ===~ BMW GROUP PARTNER PORTAL ENv

n Choose your language “EN”

n Press ,,Register*

Guidance Vendor Seite 17
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2.2. REGISTER AS A MASTER ADMINISTRATOR

»wNEW*“ PROCESS TO BECOME A MASTER ADMIN AND CHANGE A MASTER ADMINISTRATOR

A user from avendor can
initiate the process within the
BMW Group Partner Portal in
the application 'Maintain
Vendor Data' under the
menu '1. Contact
Information' -> 'Master
Administrator' to create a
new admin or to change an
existing admin.

MY & <@ e

~ 1. Concact Informacion
+ Company Dam

+ Tax and commerdial regiscer daca

» Bonkdoro
+ Conmacr Persens
+ PSCR

+ Sustoinabilicy

» Risk praventdon
» Narurol Hozards
+ Certificares

» Inform. Securicy
+ DPA-Agreement

BMW GROUP PARTNER PORTAL

BMWw Supplier Database.
Masteradministrator.

Please b

rovide the contoct details of your mnrlﬂgEmen: and the furure master administrator here. The masver administraror is
I:-Ie for your company’s user authonzobons in the BMW systems.
Your company’s manogement must confirm the specified master administrator. An email with a confirmation link will
be sent o your mal ment.
Salumtion = ~]
First name L= | Last name | P
Phone [T———— Mobile ———
CEO email address. - = |
The master administorator must also confirm that hefshe acceprs the role of master odministrotor. After confirmation,
hesshe must ‘as a master admir on bZb.bmw.com. Arrention, pleose onby UsSe your company’'s email
lomains. use freemailers is Dn'y possible if no own mail domain exasts. A mix between freemailers ond
company domains is not possiblo.
First Name | | Last Name | |

Email address of the MasterAdmin |

After providing the details of the managing director/CEO and the new Master Administrator(s), the managing director/CEO will
receive an email to approve the new Master Admin or to update the 'Changes to Contact Partners' data.

Only when the managing director/CEOQ confirms the workflow will the new Master Administrator receive an email confirming their
new role as 'Data Confirmed and Accept Role as Master Administrator,' or they may choose to deny it with the response 'Deny
—lwon’t be the Master Administrator for my company.'

Once the Master Administrator(s) is confirmed, the workflow is complete, and changes will be reflected automatically within 30
minutes in the BMW Partner Portal User Administration.

If the Master Admin does not have a user account in the BMW Group Partner Portal, they must first register in the BMW Group
Partner Portal to complete the workflow.

Guidance Vendor
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2.3. START THE APP - ,,SUPPLIER DATA MAINTENANCE”

Login in BMW GROUP Partner Portal

Login\iaBMW GroupPariner &% % < BMWGROUP PARTNER PORTAL [0 2 eV
Portal

https://b2b.bmw.com

Choose the language
“EN”

ility. e i S0 i) . Password Management -

Purchasing Conditions >
FAQ/Support >

Login with your username and
password

Guidance Vendor Seite 19
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2.3. START THE APP - ,,SUPPLIER DATA MAINTENANCE”

Starten der App — ,LIEFERANTENDATEN PFLEGEN®

Click on ,Application* and
press , All Apps”. Bip (% == =zwo= BMW GROUP PARTNERPORTAL  seecn Q ENv & FPo 2
Departments icati

APPLICATION FINDER.
Please maintain the search help n = & * supplierdiata x Y
for "SUPPLIER DATA A
MAINTENANCE"

H SUPPLIER DATA MAINTENANCE (... *
113 ”
n TO Start the app press Start ' Portal application for: - Centralized storage of BMW supplier %
data for purchasing - Self-management of a subset by @
Show details n
Guidance Vendor Seite 20

CONFIDENTIAL



	Folie 1
	Folie 2: Overview
	Folie 3: 1. How to apply as supplier via B2B 1.1. D-U-N-S NumBer
	Folie 4: 1.2. Registration
	Folie 5: 1.2. Registration
	Folie 6: 1.2. Registration
	Folie 7: 1.2. RegistrATION 
	Folie 8: 1.3. Vendor data and Contact details
	Folie 9: 1.3. Vendor data and Contact details (China)
	Folie 10: 1.3. Vendor data and Contact details
	Folie 11: 1.4. Bank data
	Folie 12: 1.5. Riskmanagement 
	Folie 13: 1.6. Documents
	Folie 14: 1.7. Invitation or Application
	Folie 15: 1.8. Confirm the data
	Folie 16: 2. Update your Data via the BMW Group portal 2.1. Prerequisites
	Folie 17: 2.2. Register as Master AdminISTrator
	Folie 18: 2.2. Register as a Master Administrator
	Folie 19: 2.3. Start The App – „Supplier Data Maintenance”
	Folie 20: 2.3. Start The App – „Supplier Data Maintenance”

